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1.0 GENERAL INFORMATION
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1.1 Overview

Purpose of this document is to provide stbp-step explanations of application processes.

(n)Trade applicatin is intended to assist Importes{porters byprovidingPKienabledonline interface to become a
member and/or avail Registratie@umMembershipCertificate RCMC) of various Export Promotion Counttilalso
provides secured data transfer dfgital R®ICs to DGFaA 2 G KF 0 LY L2 NI SNk 9 ELIR2 NI SN R
RCMC for utilizatioand DGFT officials can have accurate and quick verification of RCMC

CNER Y L 9 /prospectvRiSIdwing are some key benefits of system.

V Online filing of RCH
V Online review of RCMC [ability to track Application status]
V Receive atificationsof RCMC statusy Email and SMS
V Online Renewal, Cancellation and Endorsement requests.
V Faster processing of Transactions at all levels
V Reduction of the overall costs
V Totaly security from fraud & theft
V Automatic Data transfer to DGFT
V  24x7 Availability and accessibility of information
1.2 Prerequisites

IEG issued by DGFT
Digital Signature Certificatelssued by DGFT

1.3 Points of Contact

For additional information,Exmrt promotion councilcan be contacted throughechnical staff and helpdesk
representative orkPHONEBr <EMAIL>.

A
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2.0 ACRONYMS

Acronym Description
EPC Export Promotion Council
DGFT Director General ofForeignTrade
DSC Digital Signature éttificate
IEC Importer-Exporter Code
PKI Public Key Infrastructure

A
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3.0 (N)TRADEOGINPROCESS

3.1 Login Page

To be able to login into (n) Trade, you must have valid IEC and DSC issued by DGFT.

T d (.n)COde
r a e Solutions
Facilitating Trade & Beyond . . . St b

| Home | About Us | Contact Us | EPCs | FAQ's |

Applicant Login
Home EPC Login

+«— 1

* IEC Number : 588119440

* Company Name : AJM EXPORT (Min 3 letters)

* EPC Name : [Apparel Export Promotion %vvi\ 2

. 3

Reserve Applicant Name

™

Copyright ©® 2009-2010 (n}Code Solutions.
All Rights Reserved

[ €@ Internet H100% v
Steps forLogin:As shown in above figure,

1. IEC Numberenter 10 digitmporter-ExporterCode (IEC) number issued by DGFT.
Company NameEnter Company Name (minimum 3 letters) that is registered with DGFT.
3. EPC Nameselect EPC name from list of available EPC fmhwiou want to avail RCMC.

N

4. Login:After providing all three details, click on Login button for accessing the system.
5. Reserve Applicant Name:

A
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After Login successfully, system will ask for selecting propérd3 issued by DGFT.
(n)Code

@ 7rage Solutions

Facilitating Trade & Beyond . . .
| Home | About Us | Contact Us | EPCs | FAQ's |

(n)Code
Solutions

cure - eSue - Licensed Cealfying Authorlty

Issued By Expiration Date

CN=[n]Code Solutions, OU=(n|C... 7/8/2011
08 CN=[n|Code Solutions, OU=[n|C... 7/8/2011
305 CN=[n)Code Solutions, OU=[n)C... 7/8/2011

[n)Code Solutions - & Division of GNFC Ltd.

1. DSC:<lect appropriate digital certificate from available list as issued by DGFT.
2. OK:After selecting BC, applicant has to press &K buttorf¥or successfully entering into system and to

apply for RCMC.

3. Cancelt NBaa 2y W/ nyakB has ded selecje@ > A F

4. Certificate ViewL ¥ | LILJX A0l yid e¢lyida (42 @GASs OSNIATFTAOFIGS R
odziti2yQ a akKz2gy Ay [02@S FTA3D

5. EClosez! LILIX AOFyid KIF& (2 Of A0 CwhgowW/ f 2488 o0dzidi2yQ F2N
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3.2 HomePage

After selecting valid IEC and DSC, applicant will get redirected to home page as show in below figure.

(n)Code
SolL{tig{ws

e-5afe . e-Secure . e-Sure

Facilitating Trade & Beyond . . .
Welcome : Test DSC lliB two 729308

Home Application Status

Applicant
== ~ TopPanel Bar , ‘ _
Edit Application Welcome to online RCMC application for Apparel Export Promotion Council. You are not yet a registered member..
Please click on "Apply/Renew RCMC” link to get started with registration process.

ignOu!

Payment Options
View Payments If you require further assistance, please contact us at nkiyer@aepcindial.com or 0124-2708000.

View Guideline/Help Apply/Renew RCMC

ﬁ EPC Information \
: Apparel Export Promotion Council

) EPC Name :
Side Panel Bar EMail ID : nkiyer@aepcindial.com Welcome Message
1

Contact Person : Mr. N.K.Iyer
Contact Number : 0124-2708000

Applicant’'s Information
Importer Exporter Code (IEC) : 388011386
/ CompanyName : D M EXPORTERS
Digital Certificate's Info

/ Owner Name : Test Certificate Name I 604467

EPC Contact Details

Stk Copyright © 2009-2010 (n}Code Solutions.
S T All Rights Reserved

L@ € Internet H100% v

e On this screen there are two panel bars which contain information and required links.
0 Welcome Message
0 Top Panel Bar
o Side Panel Bar

Welcome Message
Whenever user is redirected to home page, welcome message to the system is displayed shoseimigstatus

2F FLIWIX AOlIYyGod LG faz aK2¢6a 9t/ LYF2N¥FGA2Y T | LILIK A

EPC Informationtt shows EPC Name, Contact person for EPC, its Contact Number and Email ID.

I LILIE A Ol y G Q at shhws Fpgliddd IEC niirdogt ¥nd its Company Name.

S5AIAGIE T/ SMBEhAwE Rigddl derbfithie namgl T 2 Y

Apply / Renew RCMGt shows direct lik by which applicant can apply / renew RCMC by clicking on
this link.

A

Top Panel Bar
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1 SignQut To sign out from the system
2 Welcome It shows Applicant name
SidePanel Bar
1 Elomme: To open Home page
2 Edit Application ToCreate / Edit application
3 Payment Options To provide paymenfior apply / renew RCMC
4 View Payments To view paymeninade by applicant for apply / renew RCMC
5 view Guideline/Help Help file for applicant
nteraction 8
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4.0 APPL¥OR RCMC

4.1 APPLICATION FORM

By successful login applicant will be redirected to home page as shown in below figure.

@ Trade

Facilitating Trade & Beyond . . .

Welcome : Test DSC llIB two 729308

(n)Code

Solutions

e-5afe . e-Secure . e-Sure

SignOut

Home

Applicant

Application Status

Welcome to online RCMC application for Apparel Export Promotion Council. You are not yet a registered member..
Please click on "Apply/Renew RCMC” link to get started with registration process.

Edit Applicatim%\
Payment Options 1
View Payments If you require further assistance, please contact us at nkiyer@aepcindial.com or 0124-2708000.

View Guideline/Help

EPC Information

EPC Name :
EMail ID :
Contact Person :
Contact Number :

Applicant's Information

Importer Exporter Code (IEC) :

Apply/Renew RCMC

Apparel Export Promotion Council
nkiyer@aepcindial.com

Mr. N.K.Iyer

0124-2708000

388011386

CompanyName : D M EXPORTERS

Digital Certificate's Info

Owner Name : Test Certificate Name I 604467

09-2010 (n)Code Solutions.

Powered by (n)Code Solutions All Rights Reserved

[:B 0 Internet

®100% ~
To apply for RCM@pplicant has to click on the link as shown in above figure.

1. Apply/Renew RCM@\pplicant has to click on thiink to apply for RCMC.
1. Edit Application Applicant can also click on this link to apply for RCMC.

When applicant clicks on above mentioned link, he/she will be redirected to the APPLICATION FORM for applyin
RCMC as shown in below figure.

User Manual Applicant 6 s | nteracti on 9



[ L
S\) Y
72
\ g

G
%Y GEee
GNFC A

Appicant has to provide following information for applying RCNibrmation sent by applicant to DGFT will be
automatically reflected in system, so applicant is not required to fill that informatatditional information other
than DGFT required by EPC niemfor registering RCMC needs to be entered.

Edit Application EC Number Details ) A
P t Opti
éymen PO A IEC Number : 388011386 Issuing Authority :
View Payments P 5 V\
View Guideline/Help Date Of Issue : '@ Establishment Date : 2
/Registered/Head Office Address @
Name of Applicant : D M EXPORTERS
Address : A 405, Indira Nagar HAL Stage II 4
Street : C.R.Road City : Bangalore
B< State : [»Select~ V\V\ Pin Code : 410023 /
Telephone No : 08040007308 3 Fax No :
Email : info@cello1.com Web Site : V\
Branch/Factory Details 5 @
* Branch/Factory : ‘_.Se|ect_. \ﬂ_ 6
* Name : +“— 7
C< Address : <+— 8
Street : — 9 City : <—
State : 4+— 10 Zip : 4+—
-
Director Details 13 14
e Details of Directors/Partpers/ Propliegr/Karta
* Type :|-Select- 4
* Name : < 16
Father's Name : < 17
D< Residential Address : < 18
Street : ¢ 19 City : < 22
State : ¢ 20 Zip < 23
| Telephone Number : +— 21

v

(% € Internet #100%

A. IEC Number Detail#pplicant has to provide all details regarding IEC. Here IEC number of applicant will be
automatically availablén systemwhich applicant cannot changeApplicant is not required t@nter IEC
number.

1. Date of IssueApplicant has to enter IEC date of istheough calendar buttonﬁ and selecting
particular issue date.
2. Issuing Authority:Applicant has to entelEC issuinguthority name.

B. Registered / Head Office AddresA&pplicant has to provide all details regarding Head office registered in
DGFTInformation sent by applicant to DGFT regarding head office i.e. Name, Address, Street, Telephone no,
Email, City, Pin code will be letted in system, so only those information which is missing / needs to be
changed is only required to be entered by applicant.

3. State:Applicant has to select state where he/she has registered head office from the available list.
4. Fax NoApplicant has tenter fax no of head office.
5. Web Site:Applicant has to enter website name of head office.

A
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D. Branch / Factory DetailsApplicant has to providall details regarding branch / factoridere branch /
factory name information is mandatory which user cannotpskall other information regarding
branch/factory are not compulsonppplicant can add multiple branch / factory details.

6. Branch / FactoryApplicant has to select branch / factory.
7. Name:Applicant has to enter branch / factory name.

8. Address:Applicant ha to enter branch / factory address.

9. Street: Applicant has to enter branch / factory street name.
10. State: Applicant has to enter branch / factory state name.
11. City: Applicant has to enter branch / factory city name.
12.Zip: Applicant has to enter branch / faatpzip code.

3 . A L s Lo

13.Save:!TUSNJ LINE GARAY 3 | ¢ RSulFAfa 2F O0ONF¥YyOK
for entering data inthesystemL ¥ F LILJX AOQOF y i FlFLAfa G2 Ot A0 2y W
saved in system.

Cancel . . . . .

14. -CanceI:When applicant lcks on cancel btin all the information enteredearlier for
branch/factory details beforesaving to system willjet erased and user has to providgain new
information.

D. Director Details: Applicant has to provide all details dbirectors/Partners/ Propetor/Karta. Here
Directors/Partners/ Proprietor/Kartaname information is mandatory which user cannot skip, all other
information regarding branch/factory are not compulso#pplicant can add multipl®irectors/Partners/
Proprietor/Kartaname.

15.Type: Apdicant has to select type for which they want to provide details REectors/Partners/
Proprietor/Karta

16.Name:Applicant has to enteDirectors/Partners/ Proprietor/Kartaame.

17.C I (i K S NX»@plicant h#sSo¥entebirectors/Partners/ Proprietor/Karth (i KSNRa y I YS®

18.Residential Address:Applicant has to enterDirectors/Partners/ Proprietor/Kartaresidence
address.

19. Street: Applicant has to enteDirectors/Partners/ Proprietor/Kartatreet name.

20. State: Applicant has to enteDirectors/Partners/ Proprietoi{artastate name.

21.Telephone Number:Applicant has to enterDirectors/Partners/ Proprietor/Kartatelephone
number.

22.City: Applicant has to entebirectors/Partners/ Proprietor/Kartaity name.

23.Zip: Applicant has to entebirectors/Partners/ Proprietor/Kartaip code.

Save

24. - Save:After providing all details oDirectors/Partners/ Proprietor/Kartapplicant has to
Ot AO1 2y W{I @S o0dziid2yQ F2NJ SYGdSNAy3a RIFGlF Ay @
no information will be saved in system.

Cancel . . . . .

25. -CanceI:When applicant clicks on cancel button all the information entered earlier for
Directors/Partners/ Proprietor/Kartaetails before savingp systemwill get erased and user has to
provideagainnew information.

e After providing all above mentioned detailsapplicant has to click or button to proceed

further for applying RCMC.
e When applicant clicks on cancel button all the information entered eaftierabove mentioneddetails
beforeclicking on continuevill get erased and user has to providgainnew information.
Note: All the above mentioned information is not mandatory; applicant can skip any of this information if it does

not exist. Information which is mandatory will be shown b, * mark.

A
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* Constitution of

Attach Document @

Document Header :

List of Attached Document

3;’ (n)C_ode

RCMC Application Form (Page - 2)
Firsays [ Private Limited e ——0 1

* Exporter Type : | Manufacturer Exporter « @
7 -© )

Essential documents required to be submitted with the application
S 5 Importer - Exporter Code (IEC Number) issued by DGFT
* 2) Partnership deed/Trust and Articles of Association of the company
3 /V * 3) Undertaking on Rs. 10/- non-judicial stamp paper duly notarised

*# 4)  SSI registeration

List of Partners/Directors along vith their residential address duly signed by

5) authority

6) Other documents

“ Type : | SSl/industrial Licence/Letter of Intent/IEM/Ack isuued by SIA 4

55I/Industrial Licence/Letter of Intent/IEM/Ack
isuued by SIA +«— 5

* Attach File : Browse.. ¢ 6

/9 7—> Cancel B orlie]

Attachment saved Sucessfully

10
11 Type Description Created Date
A Undertaking on Rs. 10/- non-judicial stamp Undertaking on Rs. 10/- non-judicial stamp
& x S 05/02/2010
paper duly notarised paper duly notarised

Constitution of firm: Applicant ha to select constitution of firm from the available list which contains
Government Undertaking, Public limited, Private limited, Proprietorship, Partnership, Others and none. If
there is no constitution then applicant has to select none. This informasi@ompulsory so applicant has to
select one options from available list otherwise applicant cannot proceed further for applying RCMC.
Exporter Type:Applicant has to select exporter type from available list which contains Service Provider,
Manufacturer Exprter, Merchant/Manufacturer and Merchant Exporter. If applicant is manufacturer then
he has to attach SSI Registration/Industrial License/IEM/Factory License whichever is applicable. Thi:
information is compulsory so applicant has to select one optioom favailable list otherwise applicant
cannot proceed further for applying RCMC.

Attach Document:Based on selection of Exportéype, attach document summary will be shown to
applicant Documents which are mandatory will be showr * ymark, which applicantas to upload.

Type: Applicant has to select document type from available list based on selection of exporter type. If
applicant is manufacturer then he/she has to attach document of SSI Registration/Industrial
License/IEM/Factory License whichever iplagable.

Document Headerlt will be automatically reflected in system as set by admin. Applicant is not allowed to
edit this information.

User Manual Applicant 6 s | nteracti on 12
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6. Attach File: Applicant has to attach document related to selection of document tyeclicking on

Browse..  putton. Systemwill ask for location of document which applicant has to provide by providing

appropriate path Applicant can attach multiple file for same document type.

oA z = ~ =, A .z =, z “ .z
7. Save! FUSNJ [ Gdl OKAYy3 R20dzySyuo FLIWX AOFYyOd KlFa 02
system. If document is saved properly then system will show messa#ttachment saved Suzessfully |

Cancel . . . . .
8. - Cancel:When applicant clicks on cancel button all the informatentered will get erased and
he/She has to provide again new information.

9. List of Attached DocumentSystem will showist of attached document which contains document type,
description and document creation date.

10. X Delete: If applicant wants to delete any of the attacheldcumentsthen he/she has to click 0 X
button.

11. ¢ Open:lf applicant wants to view any of the attachddcumentsthen he/she has to click ¢ & button.

If the registration is required as a manufacturer exporter SSI Registration Industrial License / IEM others (Specify)
Type : SSI Registration ﬂ-{— 1 No : +— 2
Issue Date : 01/02/2009 <+—FEH3 Expire Date : 01/02/2014 \@
Issuing Authority : ssi <+—/Y 5
EH/Star EH/TH/Star TH/Premier TH Details @
rype - [EH-Expor Fous S
No : 223 < 7 Dated : 01/02/2010 iz
Valid From : g1/04/2009 (YYYY) Upto 31/03/2010 (YYYY) \
'\ \
8 9 10
Address For Correspondence ()
Addrasss A 405, Indira Nagar HAL Stage II 11
Street : C.R.Road «—12 City : delhi «—17
State : i[)e|hi »4_ 13 Pin Code : 410023 <«—18
Email : info@cello1.com +«—14 Website : <+«—19
Mobile No : ‘9777534567 <+«—15 Business No : (080-40007308 “«—20
Residence No : 13 “+“—16 Fax No : +—21

1. Type: If the applicant is manufacturer then he/she has to provide either SSI Registration/Industrial
License/IEM/Factory License from available list.

2. No: Applican has to enterSSI Registration/Industrial License/IEM/Factory License number.
3. Issue DateApplicant has to enter issue date f&SI Registration/Industrial License/IEM/Factory License

throughﬁ button as shown in above figure.

User Manual Applicant 6 s | nteracti on 13
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4. Expire DateApplicant hasa enter date wherSSI Registration/Industrial License/IEM/Factory License will

10.
11.
12.
13.
14.

15.
16.
17.
18.
19.
20.
21.

get expired by clicking cﬁ button.

Issuing Authority:Applicant has to enteSSI Registration/Industrial License/IEM/Factory License issuing
authority name.

Type:Applicant ha to select type of EH/Star EH/TH/Star TH/Premier TH from the available list.

No: Applicant has to enter EH/Star EH/TH/Star TH/Premiemtrhber.

Valid From:Applicant has to enter valid from date of EH/Star EH/TH/Star TH/Premier TH. This date is based
onfinancial year so it will start fron™1April.

Valid Up to:Applicant has to enter valid to date of EH/Star EH/TH/Star TH/Premier TH. This date is based on
financial year so it will end on 31st March.

Dated: Applicant has to enter issue date BH/Star EA H/Star TH/Premier TH.

Address:Applicant has to enter correspondence address where EPC member can communicate to applicant.
Street: Applicant has to enter street name.

State:Applicant has to enter state name for communication.

Email:Applicant has to eter Email id so that EPC member can communicate to applicant on particular email
id.

Mobile No: Applicant has to enter their mobile number.

Residence NoApplicant has to enter their residence phone number.

City: Applicant has to enter city name.

Pin codeApplicant has to enter pin code of their address.

Website:Applicant has to enter their office website.

Business NoApplicant has to enter business phone number for communication.

Fax NoApplicant has to enter fax no of their office.

A
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Product/Categorye—— A @
Category : Cotton 4.v‘_ 1
Product : ;Arrow 4;:— 2

s [ ¢

Product Inserted Sucessfully

List of Product/Category¢— B

/ 5 Category Product Description Type
Readymade Garment Gents Shirts Approved
Total investment Investment in Plant |, <+“—8
made in the Co * 6000000 <+“— § & Machinery 566787
* PAN Number : 4534 «—7
Main Line of , export
Business <«—9
Authorized Representative for the Council «—— C (?)
* Name : Test DSC IlIB two 729308 Y 10
Residential Address : A 405, Indira Nagar HAL Stage II ¢ 11
Street : C.R.Road «— 12 City : delhi <« 16
* State : | Delhi « 13 Pin Code : 410023 . 17
Designation : MD ¢ 14 Telephone Number : 080-40007308 ¢ 18
Fax No : 15 Email : info@cello1.com < 19

A. Product / CategoryApplicant has to provide details of product which he/she wants to export.
1. Category:Select category from available list.
2. Product:Select product based on category from the availdiste

Save Save

3. Save:After providing category based product details applicant has to pres -
Wil @S odziti2yQ FT2NJ SYGSNAy3a RIGF Ay GKS &agaidsSy
get message (Product Inserted Sucessfully

4. CancelWhen applicant clicks on cancel b all the informationentered will get erased
andapplicant has to provide again new information.
B. List of Product/CategoryApplicant will get the list of category based product displaying category name,
product name, description and type.

5. XDelete: If applicant wants to delete any of the product/Category from available list then he/she

has to press o X putton.
6. Total Investment made in the cApplicant has to enter total amount of investment made in the
company.

A
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7. PAN NumberApplicant has to provide his/lmePAN number. This information is mandatory which
applicant cannot skip.

8. Investment in Plant & MachineryApplicant has to enter total amount of investment made in
plant & machinery.

9. Main Line of Businesg#ipplicant has to enter text mentioning their buess type.

C. Authorized Representative for the Counchpplicant has to provide all the details of authorized council
i.e. name, address, etc.

10. Name:Applicant has to enter Council name.

11. Residential AddressApplicant has to enter residential address of cdlnc

12. Street: Applicant has to enter street name of council.

13. State: Applicant has to enter state name of council.

14. Designation:Applicant has to enter designation of council.

15. Fax NoApplicant has to enter fax no of council.

16. City: Applicant has to enter citgame of council.

17. Pin CodeApplicant has to enter Pin Code of council.

18. Telephone NumberApplicant has to enter telephone number of council for communication.

19. Email:Applicant has to enter Email id of council for contact.

Declaration

[ / We hereby solemnly declare that the above stated information is true and correct. I / We undertake, without any
reservation, to:

(a) Abide by the terms of the registration certificate granted to us on all our exports ;
(b) Agree to abide by any code of conduct that may be prescribed;
(c) Agree to abide by export floor price condition that may be stipulated by the Registering Authority ;

(d) Furnish without fail monthly returns of export including NIL returns to the Registering Authority by 15th
day of the months following the quarter.

We further understand that our reagistration is liable to be cancelled in the event of breach of any of the undertakings mentioned
above.

We / I solemnly declare that we have applied to the Export Promotion Council, which pertains to our main line of business. In
case we have applied to any other council, the application has been made within the purview of the provisions of para 3.12 and
3.12.1 of the Handbook of Procedures (Vol.1).

3
2 y
— it e

1. Declaration:lt is a delarative statement by which applicant agrees to abide all rules and regulation of EPC.

2. Back:If applicant wants to go back on previous page for applying RCMC then he/she has to press on
GKA& W. 01 odzidi2y Qo

Save & Continue : . . .
3. Save & ContinueAfter providing all necessamgetails for applying for RCMC and
FANBSEa G2 6ARS I ff NHz Sa |yR NB3IdA A2y 2F 9t/ =

»

Cancelilf applicant wants to cancel their decision for applying RCMC after providing all necessary
informal A 2y 3 GKSYy KSkakKS KrFra (2 OftA0l 2y W IFyOSt odzi
Note: Information related to Constitution of firmPAN Number, Correspondence Stafexporter type and

documents related to exporter type are mandatory, all other information applicant can skip if it dnesexist to

apply for RCMC.
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4.2 Payment Form

e Atfter filling application form successfully, applicant has to provide membership subscription fee for at least
one year. Application will not be considered valid until membership fee is paid and applicanbtlié
issued RCM@ayment form provides applicant to pay membership fee by two madeshown in below
figure.

1. Pay online through credit card / Net banking.
2. Pay offline through Demandraft OD) / Multicity Cheque

(n)Code

Solutions

Facilitating Trade & Beyond . ..
Welcome : Test DSC IlIB two 729308 ignOu

Home Payment Mode Process
Applicant

Edit Application
Payment Mode<_ 1

Payment Options
® Pay Online With Credit Card or Net Banking

View Payments
View Guideline/Help O pay Offline through Multicity Cheque/DD
Payment Method < 2
® Credit Card
O Net Banking
Select any one from list below < 3

S Selcct Details— gl

Select No. of Years for which you want to subscribe : 4
Yearly Membership Amount is : 0

*

Entrance Fee is : 1000.00
Service Tax Amount is : 0
Sur Charge Amount is : 0o

Your Membership Validity Expires on : 31/03/2010

5 —» [ EREN—

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit Card Processing Charges - 2.00 % of total amount
* Net Banking Processing Charges - 15.00 Rs. Per Transaction

Copyright © 2009-2010 (n)Code Solutions.
All Rights Reserved

Done [® € internet H100% v

1. Payment Mode:Applicant has to select payment mode either online or offline.

2. Payment Method:Applicant has to select payment method. In case of online applicant can pay through net
banking / Credit Card and if offline he/she can pay through Multicity Cheque / DD.

3. Membership D¢ails: Applicant has to select membership details either as Registered Exporter or Member
Exporter.

4. Membership YearsApplicant has to select no of years (minimum 1 and maximum 5) for which he/she
wants to subscribe membership.

5. Submit: After providing alll 6 2 @S YSy iA2y SR RSOGFAf&az FLIWLXAOFYG O
odzi 2y Qo

6. CancelL ¥ I LILX AOFyld ¢lyiGa (2 ad2L) LIN2OS&aaiAy3d Fdz2NIKSN

A
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4.3 Pay offline

Pay offline through Demand Draft (DD) / Multicity Cheque

(n)Code
Tl'ade Solutions
Facilitating Trade & Beyond . .. S s
Welcome : Test DSC llIB two 729308 SignOut

Home Payment Mode Process
Applicant

Edit Application
i Payment Mods A

Payment Options
View Payments O Pay Online With Credit Card or Net Banking
View Guideline/Help / ® Pay Offline through Multicity Cheque/DD

1 Offline Payment Detail®&—— B
Note :-
Payment Type : | Mutticity Cheque ve——2

Bank Name : axis bank 3
Branch Name : delhi 4—4
Multicity Cheque/DD Number : 345542 ¢ 5

(DD/MM/YYYY) Multicity Cheque/DD ST
Date * 01/02/2010 ]

Select any one from list belowd—— C ~ 6
i [Registered Exporter

7/' Select No. of Years for which you want to subscribe : |1 ¥ 8

Yearly Membership Amount is : 5000.00
Entrance Fee is : 1000.00 9

Service Tax Amount is : 180.00

Sur Charge Amount is : 120.00
Net Amount Payable is : 6300.00 ¢ 10

Your Membership Validity Expires&vBllOB/lOlO

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit Card Processing Charges - 2.00 % of total amount
* Net Banking Processing Charges - 15.00 Rs. Per Transaction

v

[# € internet H100% v

A. Payment Mode:Applicant has to provide payment mode by which he/she wants to pay membership fee
1. Pay Offline through Multicity Cheque/DDApplicant has to select this button if he/she wants to
pay offline through Cheque / DD.
B. Offline Payment DetailsApplicant has to provide all offline payment details.
2. Payment TypeApplicant has to select payment type either Multicity Cheque / DD.
3. Bank NameApplicant has to enter bank name by which he/she wants to pay.
4. Branch NameApplicant ha to enter branch name of bank.
5. Multicity Cheque / DD NumberApplicant has to enter Cheque / DD Number.
6. Multicity Cheque / DD DateApplicant has to enter Cheque / DD Date.
C. Select any one from list belowApplicant has to provide membership details and afoyears he/She
wants to subscribe.
7. Membership DetailsApplicant has to select either as Member Exporter or Registered Exporter for
which he/she wants to subscribe.

A
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8. No of YearsApplicant has to select no of years for which he/she wants to pay. Appteanselect
minimum 1 yar and maximum 5 years. After completion of selected years, applicant has to again
renew membership.

9. Amount: Based on selection of no of years, Yearly membership, Entrance fee, Service tax and Sur
charge will be calculated and diagked on screen. Applicant is not allowed to change amount. All
calculation of amount is based on selection of no of years by applicant.

10. Net Amount Payable:Net amount is calculated by adding yearly membership, Entrance fee,
Service tax and Sur charge ambukpplicant is not allowed to change net amount.

11. Membership Validity:Based on selection of no of years, membership validity expires. Membership
year is calculated on basis of financial year eAfril to 3£ March. If applicant applies for RCMC in
middle of financial year even though his/her 1 year validity will expire ¢h\&drch. If membership
validity expires then applicant has to again Renew RCMC by extending membership year.

Submit

12. Submit After providing all details properly, applicant has toiclic2 y W{ dz0 YA G 0o

processing payment.

Cancel

13. Cancellf applicant wants to cancel their decision for processing payment after providing

Fff ySOSaalNeE AyF2NXIlGA2yS (KSYy KSkakKS KlFa G2

Note: If applicant is manufacturer _then he/sh has to check SSRegistration/Industrial License/I[EM/Factory
Licenseexpiry date before proceeding for payment. SBégistration/Industrial License/I[EM/Factory Licensgpiry
date should be greater then membership expiry date otherwise application formilwot be accepted.

A
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4.4 Payment Receipt for Offline Mode

e After providing paymentuccessfully, applicant will get payment receipt which will contain all payment
details i.e. payment mode, payment type, membership year, tatmabunt paid, etc. Applicant will also
receive email notification stating receipt of payment and application will be sent for further processing to
EPC member for verification of details provided by applicant.

(n)Code

Solutions

Facilitating Trade & Beyond . ..
Welcome : Test DSC lliB two 729308 ignOu

Home Payment Details

Applicant 1 Your application has been sent for further processing.
Edit Abplicati Your payment receipt has been emailed to you.
e RBRICALOn If you require further assistance, please contact us at nkiyer@aepcindial.com or 0124-2708000.

Payment Options
View Payments Transaction Fee paid on 06/02/201 :47:21 PM for 1 Jear(s)
Payment Status

View Guideline/Help 4 Payment Mode : Offline Payment 2 : Approved 4
Validity Period : 2005%-10 Payment Type : Multicity Cheque

Bank Name : axis Branch Name : delhi
Multicity Cheque No : 3434 Multicity Cheque Date : 01/02/2010

Entrance Fee : 1000.00
Membership Fee : 5000.00
Service Tax : 180.00
Surcharge : 120.00

Total Amount Paid: 6300.00

el e Copyright © 2009-2010 (n)Code Solutions.
Powered by (n)Code Solutions All Rights Reserved

[3 € internet H100% v

Notification MessageApplicantwill receive message regarding application status and payment receipt.
Fee Paid Datdt will show date and time when applicahad completed payment transaction

Membership Yearlt will show membership year for which applicant had applied for RCMC.

Payment Detalils: It will show all payment details i.e. Payment Mode, Validity period, Payment Status,
Payment Type, Bank Name, Branch Name.

5. Membership Amount: It will show total amount paid by applicant with all tax amount based on
membership year.

PR
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45 Application Receipt / Notification

e After providing payment successfully, application status will be updated which will be reflected on applicant
Home page
¢ When applicant signs in next time its status will be updated as shown in below figure.

(n)Code

@ Trade Solutions

0.9 5ute

Facilitating Trade & Beyond . ..

Welcome : Test DSC lliB two 729308 SignOut
Home Application Status
Applicant
Edit Application Welcome to online RCMC application for Apparel Export Promotion Council. Your RCMC application has been sent
Payment Options for processing.

You will receive a notification email message as soon as we issue your RCMC. We may also send you additional
notification regarding deficiency [if any] in your application form.
View Guideline/Help If you require further assistance, please contact us at nkiyer@aepcindial.com or 0124-2708000.

Apply/Renew RCMC

View Payments

2 ——pEPC Information
EPC Name : Apparel Export Promotion Council

EMail ID : nkiyer@aepcindial.com
Contact Person : Mr. N.K.Iyer
Contact Number : 0124-2708000

3 > Applicant’'s Information
Importer Exporter Code (IEC) : 388011386
CompanyName : D M EXPORTERS

4 > Digital Certificate's Info
Owner Name : Test Certificate Name I 604467

5 —p EPC Branch Contact Details

GURGAON

SECTOR-44 ,GURGAON AEPC
Gurgaon 122003 Haryana
Telephone No : 0124-2708177

Fax No : 0124-2708004-05

Email : administrator@aepcindia.com

6 ——p Membership History

Valid From Valid Upto Membership Code RCMC Number

01/04/2009 31/03/2010 319

3

Done [# € Internet # 100% -

1. Welcome Messagelt shows updated message which shosyplicant has been registered and its RCMC
application has been sent for processing.

2. EPC Informationit shows all details about EPC with which applicant has been registered including EPC

Name, EmailD, Contact person name of EPC and its Contact Number.

P LILIE AOF YOI QA GLYER2MNY HAAZEWYI yiQa RSGFAE AyOf dzRAyY3

S5A3IAGE T/ SMBhawE ASO NdwSi€ applitayt Fag r¥gistered at DGFT.

5. EPC Branch Contact Dé& It shows EPC branch details where applicant has registered including its
address, telephone no, email, etc.

6. Membership History:It shows applicant membership history based on no of years which applicant has
registeredat the time for applying RCMC.ihcludes membership valid from date and valid up toedat

hw
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Pay onlinethrough Credit Card / Net Banking

(n)Code
@Trade Solutions

e-5afe , e-Secure . e-Sure
Facilitating Trade & Beyond . ..
Welcome : Test DSC B two 729308 SignOut

Home Payment Mode Process
Applicant

Edit Application
EE Payment Mod! A

Payment Options

(&) Pay Online With Credit Card or Net Banking‘_ 1

View Payments
Request for Cancellation O Fay Offline through Multicity Cheque/DD
Change Membership Type | Payment Method®——PB

View Guideline/Help ® credit Card
.

Endorsement O Net Banking

Apply For Endersement Select any one from list belowd—— C
ErTEsiEE BEL Registered Exporter Jis
Select No. of Years for which you want to subscribe :
Yearly Membership Amount is :
Service Tax Amount is :
Sur Charge Amount is @
Credit Card Charges are :

Net Amount Payable is :
Your Membership Validity Expires VSIIDB{ZDII

L, e @

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit Card Processing Charges - 2.00 % of total amount
* Met Banking Processing Charges - 15.00 Rs. Per Transaction

e e Copyright @ 2009-2010 {n)Code Solutions.
Lode Solutions All Rights Reserved

Dane [ €D mternet H100% -

A. Payment Mode:Applicant has to provide payment mode by which he/she wants to pay membership fee

1. Pay Onlinewith Credit Card or Net Bankingipplicant has to select this button if he/she wants
to pay online.

B. Payment Method: Applicant has to select method in which way he/she wants to pay membership fee
either through Credit Card or Net Banking.

C. Select any one frm list below: Applicant has to provide membership details and no of years he/She
wants to subscribe.

2. Membership DetailsApplicant has to select either as Member Exporter or Registered Exporter for
which he/she wants to subscribe.

3. No of YearsApplicant ha to select no of years for which he/she wants to pay. Applicant can select
minimum 1 year and maximum 5 years. After completion of selected years, applicant has to again
renew membership.

4. Amount: Based on selection of no of years, Yearly membership, a@réee, Service tax and Sur
charge will be calculated and displayed on screen. Applicant is not allowed to change amount. All
calculation of amount is based on selection of no of years by applicant.
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5. Net Amount Payable:Net amount is calculated by addingarly membership, Entrance fee,
Service tax and Sur charge amouipplicant is not allowed to change net amount.

6. Membership Validity:Based on selection of no of years, membership validity expires. Membership
year is calculated on basis of financial yiear ' April to 3£ March. If applicant applies for RCMC in
middle of financial year even though his/her 1 year validity will expire h\&drch. If membership
validity expires then applicant has to again Renew RCMC by extending membership year.

7. SutmitY ' FGSNI LINPGARAY3I FEf RSGFAT A LINELISNI
processing payment.

8. Cancellf applicant wants to cancel their decision for processing payment after providing
all necessary information, then he/she has to clicklbh I y OSft o6dzi 12y Q@
Note: If applicant is manufacturer then he/she has to check FRqistration/Industrial License/I[EM/Factory
Licenseexpiry date before proceeding for payment. SBéqistration/Industrial License/I[EM/Factory Licensgpiry
date should be eeater then membership expiry date otherwise application form will not be accepted.

A
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5.0 VIEW PAYMENTS

o Applicant will get list of all types of payment paid by him/her either for application/renewal/endorsement of
RCMC till date.

e Applicant has to click on view payment link found on side panebbhome page as shown in beldigure
to view payment details.

(n)Code
Solutions
Facilitating Trade & Beyond . . . i '
Welcome : Test DSC llIB two 729308

Home Payment Details
Applicant
Edit Application

Payment Options Endorsement Fee paid on 09/01 /310 07:05:29 PM

T 3 Payment Mode : Offline Payment2 Payment Status : Approved 3
=quest for Cancellation Validity Period : --NA-- Payment Type : Cheque
Bank Name : 123 Branch Name : 123

Change Membership Type Multicity Cheque No : 13 Multicity Cheque Date : 06/01/201

View Guideline/Help Endorsement Fee : 200.00

Endorsement
Total Amount Paid: 200.00
Apply For Endorsement

Endorsements Details Endorsement Fee paid on 09/01/2010 07:04:08 PM

C |Ck on VIeW payment Payment Mode : Online Payment Payment Status : Pending for bank approval

X Vvalidity Period : --NA-- Bank Ref Number :
Ilnk t.o see payment Endorsement Fee : 200.00
details Credit Card Charges : 4.00

Total Amount Paid: 204.00
Transaction Fee paid on 09/01/2010 06:41:52 PM for 1 Year(s)

Payment Mode : Offline Payment Payment Status : Approved
Validity Period : 20059-10 Payment Type : DD
Bank Name : ABC Branch Name : ABC
Multicity Cheque No : 1234 Multicity Cheque Date : 14/01/2010

Entrance Fee: 1000.00
Membership Fee : 5000.00
Annual Support Charges : 100.00

Total Amount Paid: 6100.00

Copyright © 2009-2010 (n)Code Solutions.
All Rights Raserved
Done [# € Internet H100%

1. Type of Paymentit shows payment paid either for endorsement/transaction (i.e. application / renewal of
RCMC)

2. Fee Paid Datdt will show date and time when applicant had paid payment.

3. Payment Details:It will show all payment details i.e. Payment Mode, Validity period, Payment Status,
Payment Type, Bank Name, Branch Name.

4. Membership Amount: It will show total amount paid by applicant with all tax amount based on
membership year.
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6.0 REQUEST FOR CANCEOM

e |f applicant wants to cancel membership then he/she has to send request for cancellation with remarks. This
request will be sent to EPC memheho will verify all informationand will take further steps for processing
applicant request.

e Applicant has to click on Request for Cancellation link found on side panel bar of home page to apply for
cancellation of membership.

(n)Code
@ Trade olutions

Facilitating Trade & Beyond . ..
Welcome : Test DSC llIB two 729308 SignOut

Home Apply for Cancellation
Applicant
Edit Application
Payment Options

View Payments

Reguest for Cancellation /
Change Membership Type
View Guideline/Help

Endorsement
Apply For Endorsement
Endorsements Details

ick on this link to
ply for cancellation

A R S Copyright © 2009-2010 (n)Code Solutions.
Powered by (n)Code Solutions All Rights Reserved

[® € internet H100% v

1. Remarks:Applicant has teenter remarks mentioning why he/she wants to cancel membership. Applicant
will not be able to submit cancellation request without mentioning remarks.

2. MRS Ubmit! FOSNI LINEOARAYI LINELISNI NBYFNJL &S ! LILX AOLY
cancellatbon of membership. This application will be forwarded to EPC memvberwill verify information
and will revert back either accepting / rejecting cancellation request.

3. Cancel:information entered for remarks before submitting will get erased and applibastto
provide new information for remarks.

A
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7.0 CHANGE MEMBERSHIPRY

e If applicant wants to change already existing membership type with new one thishéieas to click on this
change membership type link found on side panel bar of home page as shdstow figure.

(n)Code
@ 7rade Solutions

Facilitating Trade & Beyond . . .
Welcome : Test DSC lliB two 729308 ignOu

Home Application to Change Membership Type

Applicant
Old Membership Type : Member Exporter 1

Payment Options Old Membership Fee : 5000.00 4—2

View Payments * New Membership Type : ‘ Registered Exporter {4—3
Request for Cancellation New Membership Fee : 5000.0@_4

|Change Membership Type Net Amount Payable is : 0.0

Edit Application

ViewGuideline/Help gchange application
Endors¢ment * Remarks : |

Apply For Endorsement

\6

Endprsements Details

lick on this link to ‘ L

hange Membership
ype

Copyright © 2009-2010 (n)Code Solutions.
All Rights Reserved

¥ € mternet H100% v

1. Old Membership Typett shows applicant already existing membership type.

2. Old Membership Feedt shows membership fee of existing membership type.

3. New Membership TypeApplicant has to select new membership type frire available list which he/she
wants to replace with old one.

4. New Membership Fedt shows membership fee for new membership type which applicant has selected.

5. Net Amount PayableNet amount is the amount after adding all tax which applicant has to pay.

6. Remarks:Applicant has to mentioned remarks for changing membership type. Without remarks, applicant
will not be able to submit request.

7. Submit:! FOSNI LINPGARAY3I Ftf RSGIFIATA FLILINBLNRIGSS
request to EPC meper.

8. Cancel:Previously entered information for above details before submitting will get erased and
applicant has to again enter new information.

A
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8.0 VIEW GUIDELINE / HEL

e Applicant will get all information about system working in Help file. For thisjcglhas to click on View
Guideline / Help found on side panel bar of home page as shown in below figure.

(n)Code
@ Trade 2Qluslons

Facilitating Trade & Beyond . . .

Welcome : Test DSC llIB two 729308 SignOut
Home Guideline/Help File
Applicant
Edit Application
Payment Options > Payment Information % ¢ 1

View Payments
Request for Cancellation File Download @

Change Membership Type
Do you want to open or save this file? \ 5

| Vlemedelxwe/Help |

Endorsement h Name: Guideline_30_01_2010_18_22_26_001.JPG
Apply For Ehdorsement I Type: JPEG Image, 55.5KB
Endorsemgnts Details From: ntrade.in

Click on this link to X Open | | g Cancel
4

view Help file

| 1 While files from the Intemet can be useful, some files can patentially
@ harm your computer. |f you do not trust the source, do not open or
2 save this file. What's the risk?

1. Link to Accesdsile: Applicant kas to click on this link to accekslp file. When applicant clicks on this link
another window willopen which will ask applicant either to open / save or cafitel

2. Open:! LILX AOFyd KlFa G2 OfAO01l 2y WhLISY o0dz2id2yQ
3. 3= | saven LILX AOFyd Kra G2 OftAd|l 2y W{I@S oddidz2yQ

where he/she wants to safile.

a | camcel Jcancelt LILX AOLYG Kla G2 OtAOl 2y W LyOSt odzi:

save file.

5. E/tzéSY L¥ FLILIX AOFYyG slyda G2 O0ft2aS 6AyR2g GKSY

A
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APPLY FOR ENDORSEMEN

© ©
= O

EndorsementFrORM

e |f applicant wants to change any information that he/she has issued to EPC during registration of RCMC ther

applicant has to apply for endorsement.

e Applicant has to click on apply for endorsement link found on side panel bar of home page as shelowin

figure.
A
(n)Code
;Iade Solutions
Facilitating Trade & Beyond . ..
Welcome : Test Certificate IlIB FEBRUARY 797018 SignOut
Home Apply for Endorsement
Applicant
Edit Application Click here to get latest records from DGFT
Edit Information Applicant Demlls‘_A
Payment Options Name of Applicant : AJANTA PHARMA LTD.,
View Payments Address : 98, GOVT.INDUSTRIAL AREA,
Request for Cancellation Street : CHARKOP, KANDIVALI(W), City : MUMBAIL.
Change Membership Type State : e Pin Code : 400067
View Guideline/Help Telephone No : f.8680930/2845/2848 Email : manik@ajantapharma.com
Endorsement IEC Number : Issuing Authority :
Apply For Endorsementl Date of Issue : Establishment Date :
Endorse ts Details
Exporter Typ——B
1 ICurrent Exporter Type : Manufacturer Exporter New Exporter Type : ‘ -Select—- v‘
Branch/Factory Details (Payment is required after changing Branch/Factory details,‘ C \ 2
* Branch/Factory : | —Select— ‘*— 3
Click on this link to | N
: +—Y
apply for endorsement
Address :
+«—5
Street : 6 City : 8
State : 4—7 Pin Code : 4—9
List o&%’anch/Factory Detailg' D
& Type Name Street City State Pin Code Details
12 ! AJANTA PHARMA LTD., B-4 5 PAITHAN, DT.
\‘ X Branch & B B ERGaaE MAHARASHTRA 111111 Approved
31-0, MIDC, INDL AREA,
& X sranch N i AURANGABAD MAHARASHTRA 111111 Approved v
[# € internet F100% v

A. Applicant Details:All information about applicant will be displayed including its name, address, telephone
no and IEC number. Applicant will not be allowed to edit any details.

B. Exporter Typeit showsinformation about current exporter type and new exporter type if applicant wants
to add.

1. Current Exporter Type:lt shows present exporter type which applicant has filled during
registration of RCMC.

2. New Exporter Typelf applicant wants to add another eager type, then he/she has to select
from available list which contairService Provider, Manufacturer Exporter, Merchant/Manufacturer
and Merchant Exporter.

C. Branch / Factory DetailsApplicant can add, edit or delete new Branch / Factory details. Applies to
provide all details regarding branch / factory if he/she wants to add new Branch / Factory.
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Branch / FactoryApplicant has to select branch / factory name which he/she wants to add.
Name:Applicant has to enter branch / factory name.

Address:Applicant has to enter branch / factory address.

Street: Applicant has to enter branch / factory street name.

State:Applicant has to enter branch / factory state name.

City: Applicant has to enter branch / factory city name.

Zip: Applicant has to enter branh / factory zip code.

©oNO Ok W

5 PN . . NP <
10.Save:!TUSNJ LINEARAY3I |ttt RSUFAta 2F ONI YyOK |

F2NJ SYGSNAy3I RIFEGF Ay GK aeaidsSyod LFT FLLX AOIY
saved in system.

11. CanceI:When gplicant clicks on cancel button all the information entered earlier for
branch/factory details before saving to system will get erased and user has to provide again new
information.

D. List of Branch / Factory Detailst will show list of all existing Braind Factory details including its type
and address.

12. @Edit ! LILX A0l yid OFy SRAG lye 2F (GKS oNIyOK «k ¥
odzii2y Qo

13. % Delete: Applicant can delete any of the branch / factory details from list by clicking on this
W5StSGS odzili2yQo

A
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Director Details (Payment is required after changing Director detailseff——
Details of Directors/Partners/ Proprietor/Karta
* Type : !—Select——
* Name : 4_2
Father's Name : <“—3
Residential Address : 4—4
Street +— 5 City : 4— 8
State : ¢ 6 Pin Code : < 9
Telephone Number :
10 —’ 11
Please click on 'Apply' button to make payment.
List of Director. Details
T3 e—ns
Type Name Father's Name City State Pin Code ﬂ% Details
12—, ’ MR. CHANDRAKANT BANDRA,
& Director A MR. KHETAN i 400050 Approved
PURUSHOTTM
‘ X Director BHAGWANDAS BH:g&wE:S MUMBAI N 400049 Approved
AGARWAL
MANNALAL
‘ X Director BHAGWANDAS BH:SRW‘Q':EAS MUMBAI N 400049 Approved
AGRRRAWAL
MADHUSUDAN
& X oirector BHAGWANDAS BH:gwaDLAS MUMBAI N 400049 Approved
AGRAWAL
‘ X Director = YOGESH M.AGARWAL M.AGARWAL MUMBAI 400049 Approved
3 ANIL KUMAR BHUBNESHWAR
& X Director B CHOUBHARY e HOUDLARY MUMBAI 400011 Approved
. ANIL KUMAR BHUBNESHWAR
‘ X Director B.CHOUDHARY CHOUDHARY MUMBAI 400011 Endorsed
. ANIL KUMAR BHUBNESHWAR
‘ X Director B.CHOUDHARY CHOUDHARY MUMBAI 400011 Endorsed
y 2 ANIL KUMAR BHUBNESHWAR
& X oirector ol i R Dy MUMBAI 400011 Endorsed
" MR. CHANDRAKANT BANDRA,
‘ X Director KHETAN MR. KHETAN MUMBAI 400050 Endorsed
% MR. CHANDRAKANT BANDRA,
‘ X Director KHETAN MR. KHETAN MUMBAI 400050 Endorsed
< MR. CHANDRAKANT BANDRA,
& X Director A MR. KHETAN St 400050 Endorsed
PURUSHOTTM
‘ X Director BHAGWANDAS BH?EQVY‘TE,EAS MUMBAI N 400049 Endorsed
Done (% € Internet #100% ~

|

W

A. Director Details:Applicant can add, edit or delete new Director Details. Applicant has to provide all details
regarding Director if he/she wants to add new Director.

1.

2.
3.
4

o 0

© ®

10.

Ot A 01

A
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Type: Applicant has to select type favhich they want to provide details i.®irectors/Partners/
Proprietor/Karta
Name:Applicant has to enteDirectors/Partners/ Proprietor/Kartaame.
Cl { K S NX»bplicant h¥s3o¥entebirectors/Partners/ Proprietor/Kart& | (i K S N &
Residential Addess: Applicant has to enterDirectors/Partners/ Proprietor/Kartaresidence
address.
Street: Applicant has to enteDirectors/Partners/ Proprietor/Kartatreet name.

State:Applicant has to enteDirectors/Partners/ Proprietor/Kartatate name.

Telephone Nimber: Applicant has to enterDirectors/Partners/ Proprietor/Kartatelephone
number.
City: Applicant has to enteDirectors/Partners/ Proprietor/Kartaity name.
Zip: Applicant has to entebirectors/Partners/ Proprietor/Kartaip code.

yIYSda

Save
- Save:After providng all details ofDirectors/Partners/ Proprietor/Kartapplicant has to
odziti2yQ F2NJ SYydSNRy3

Ay
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Cancel . . . . .
11. Cancel:When applicant clicks on ceel button all the information entered earlier for

Directors/Partners/ Proprietor/Kartaetails before savingp systemwill get erased and user has to
provideagainnew information.
B. List of Director Detailstt will show list of all existing director dats including its type, name and address.

12. @Edit ! LILX AOFy(d OFy OKFy3S Fyeé 2F G(GKS RANBOG2N

odziti2y Qo

13. X Delete:! LILX AOFyiG OFy RSESGS Fyé 2F GKS RANBOG?2

odzii2y Qo

A
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. ANIL KUMAR, BHUBNESHWAR.
-

‘ X Diractor B.CHOUDHARY CHOUDHARY MUMBAT 400011 Endorsed ~

. MR.. CHANDRAKANT BANDRA,
‘ X Director KHETAM MR.. KHETAN MUMEBAT 400050 Endorsed

. MR.. CHANDRAKANT BANDRA,
‘ X Director KHETAM MR.. KHETAN MUMEBAT 400050 Endorsed

. MR.. CHANDRAKANT BANDRA,
‘ X Director KHETAN MR.. KHETAN MUMEBAT 400050 Endorsed

PURUSHOTTM
‘ X Director BHAGWANDAS BH:S;:?SESS MUMBEAT N 400049 Endorsed
AGARWAL
Product/Category®—— A
<
Category : | Cotton v 1
Product : |Arr0w 4"—2

—Em e

List of Product/Category ¢ B

Category Product Description Details
5 x Readymade Garment Gents Shirts Approved
Attach Documenig C

Please attach appropriate documents for endorsement.
changes 2 4—6

* Document Header :

* Attach File : C:\Documents and Settings\ajmehta\Desktop\AEP Chan.  Browse...

Bl Bl \,

Attachment saved Sucessfully

List of Attached Documentg——— D

Description Type Created Date
—>. :
10 X & changes Others 08/02/2010

1 — 13

Copyright @ 2009-2010 {n)Code Solutions.

Powered by (n)Code Solutions All Rights Reserved

[ € mnternet E100% <

A. Product / Category: Applicant can add or delete new Product / Category.
1. Category:Select category from available list.
2. Product:Select product based on category from the available list.

W{I @S o0dzili2yQ F2NJ SYyiGSNAy3a RFEdGF Ay GKS aeaisSy
get message i Product Inserted Sucessfully

4, Cancel:When applicant clicks on cancel button all the infotima entered will get erased
and applicant has to provide again new information.
B. List ofProduct / CategoryIt will show list of all existing Products based on category.
5. &K Delete: Applicant can delete any of the product based category list by clicking kit & W5 S f
odziti2y Qo
C. Attach Document:Applicant has to attach documents for the changes they have included in previous
information. Applicant can add multiple documents.

6. Document HeaderApplicant has to enter document subject.

7. Attach File:Applicant hagto attach document related to changdrough ~ B/@%S€-  putton.

System will ask for location of document which applicant has to provide by providing appropriate
path.
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8. Save:! FTOSNI GG OKAyY 3 R2 OdzySyu F LILI A Ol yi KI a

document in system. If document is saved properly then system will

show message
acAttachment saved Sucessfully

Cancel

9. CancelWhen applicant clicks on cancel button all the informationered will get erased

and he/She has to provide again new information.

D. List of Attached DocumentSystem will sbw list of attached document which contains document type,
description and document creation date.

10. X Delete: If applicant wants to delete any of the attached documents then he/she has to click on
X button.

11. ¢ Open:If applicant wants to view any of the attaeth documents then he/she has to click on
& button.

12. Apply: After making necessary changes in previous information, applicant has to press on
this button to apply for endorsement.

Cancel . . . :
13. CancelWhen applicant clicks on cancel button all the informatomered wil get erased
and he/She has to provide again new information.
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9.2 ENDORSEMENT FEE PROCESS

e Atfter filling endorsement form successfully, applicant has to provide endorsement fee. Application will not be
considered valid unitiendorsement fee is paid. Endorsement Fee process provides applicant to pay by two
modes as shown in below figure.

1. Pay online through credit card / Net banking.
2. Pay offline through Demand Draft (DD) / Multicity Cheque.

(n)Code

Solutions

Facilitating Trade & Beyond . . .
Welcome : Test Certificate llIB FEBRUARY 797018 ignOu

Home
Applicant
Edit Application

Payment Modg—— 1

® Pay Online With Credit Card or Internet Net Banking

Edit Information
Payment Options
View Payments O Pay Offline through Multicity Cheque/DD Nubmer
Request for Cancellation Payment MEth0d<_ 2

Change Membership Type ® Credit Card
-

View Guideline/Help O Net Banking

Endorsement Endorsement Charges are :
Apply For Endorsement Service Tax Amount is :
Endorsements Details Sur Charge Amount is :
Credit Card Charges are :
Net Amount Payable is :

4 — I Bl

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit Card Processing Charges - 2.00 % of total amount
* Net Banking Processing Charges - 15.00 Rs. Per Transaction

Copyright © 2009-2010 (n)Code Solutions.

Powered by (n)Code Solutions All Rights Reserved

(% € Internet H100% v

1. Payment Mode:Applicar has to select payment mode either online or offline.

2. Payment Method:Applicant has to select payment method. In case of online applicant can pay through net
banking / Credit Card and if offline he/she can pay through Multicity Cheque / DD.

3. Endorsement Fe: It shows endorsement charge including all tax. Net amount is addition of endorsement
fee and tax.

4. Submit:! FGSNJ LINPGARAY3A +ft 02@8S YSyuAaAz2ySR RSOlIAfa:z
odzii2y Qo

5. Cancelif applicant wants to stop processd T dzNII KSNJ KSkdaKS OlFy LINBaa W/t

User Manual Applicant 6 s | nteracti on 34



AK)

7 N

NN (n)Code

4'\"” Solutions
GNFC e-Safe. e-Secure . e-Sure

9.3 Pay offline

Pay offline through Demand Draft (DD) / Multicity Cheque

(n)Code
@ 7race Solutions

Facilitating Trade & Beyond . . .
Welcome : Test Certificate llIB FEBRUARY 797018 SignOut

Home Endorsement Fee Process
Applicant

Edit Application
s Payment Mods A

Edit Information

Payment Options (O Pay Online With Credit Card or Internet Net Banking

View Payments / ® Pay Offline through Multicity Cheque/DD Nubmer

Request for Cancellatio]: —
o e barD T Offline Payment Details B

gl il Jeil g Note :- Please write DD/Cheque in favour of:- AEPC India, Delhi.
View Guideline/Help Payment Type : l_ Select—

Endorsement
Bank Name :

Apply For Endorsement

Endorsements Details BranchiNarrie}:

Multicity Cheque/DD Number :

(DD/MM/YYYY) Multicity Cheque/DD Date : s
4_@

Endorsement Charges are : 200.00
Service Tax Amount is : 06.00
Sur Charge Amount is : 04.00 7

Net Amount Payable is : 210.00

6 [

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit Card Processing Charges - 2.00 % of total amount
* Net Banking Processing Charges - 15.00 Rs. Per Transaction

Copyright © 2009-2010 (n)Code Solutions.
Powered by (n)Code Solutions All Rights Reserved

[# € Internet H100% v

A. Payment Mode:Applicant has to provide payment mode by which he/she wants to pay endorsement fee.

1. Pay Offlne through Multicity Cheque/DDApplicant has to select this button if he/she wants to
pay offline through Cheque / DD.
B. Offline Payment DetailsApplicant has to provide all offline payment details.
2. Payment TypeApplicant has to select payment type eithdulticity Cheque / DD.
Bank NameApplicant has to enter bank name by which he/she wants to pay.
Branch NameApplicant has to enter branch name of bank.
Multicity Cheque / DD NumberApplicant has to enter Cheque / DD Number.
Multicity Cheque / DD DateApplicant has to enter Cheque / DD Date.
Amount: Based omo of changes, endorsement fee is calculated with #applicant is not allowed
to change amount. All calculation of amount is basedorf changes made by applicant

8. Submit After providingalRS G F Af & LINRPLISNI 83X | LI AOI yi
processing payment.

Cancel

NOo kA

FEf ySOSE&FNE AYyF2NXYIGAZ2YS GKSYy KSkakKS KI &

A
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94 Pament Receipt for Offline Mode

e After providing payment successfully, applicant will get payment receipt which will contain all payment
details i.e. payment mode, payment type, membership year, total amount paid, etc. Applicant will also
receive email nofication stating receipt of payment and application will be sent for further processing to
EPC member for verification of details provided by applicant.

(n)Code

Solutions

e-Safe . e-Secure . e-Sur

Facilitating Trade & Beyond . . .
Welcome : Test Certificate llIB FEBRUARY 797018 ignOu

Home Payment Details

Applicant 1 Your application has been sent for further processing.
Edit Anplicati Your payment receipt has been emailed to you.
e BRiCaLon If you require further assistance, please contact us at nkiyer@aepcindial.com or 0124-2708000.

Payment Status : Approved } 3
Payment Type : DD
Branch Name : delhi
: 01/02/2010

Multicity Cheque Date :

Edit Information
Payment Options

View Payments
Request for (':ancellation3
Change Membership Type

View Guideline/Help

Endorsement Fee paid on 08/02/201*{.32:21 PM

Payment Mode : Offline Payment
Vvalidity Period : --NA--
Bank Name : axis
Multicity Cheque No : 3434

Endorsement Fee : 200.00
Service Tax : 6.00
Surcharge : 4.00

Endorsement
Apply For Endorsement

Endorsements Details Total Amount Paid: 210.00

Transaction Fegpaid on 08/02/2010 06:12:39 PM for 1 Year(s)

Payment Mode : Offline Payment
Validity Period : 2009-10
Bank Name : axis
Multicity Cheque No : 2232

Payment Status : Approved
Payment Type : DD
Branch Name : delhi
Multicity Cheque Date : 01/02/2010

Entrance Fee : 1000.00
Membership Fee : 5000.00
Service Tax : 180.00
Surcharge : 120.00

Total Amount Paid: 6300.00

Copyright © 2009-2010 (n)Code Solutions.

Powered by (n)Code Solutions All Rights Reserved

Done [# € internet H100% v

1. Notification MessageApplicant will receive message regarding application status anch@atyreceipt.

2. Fee Paid Datdt will show date and time when applicant had completed payment transaction

3. Payment Details:It will show all payment details i.e. Payment Mode, Validity period, Payment Status,
Payment Type, Bank Name, Branch Name.

4. Membership Amount: It will show total amount paid by applicant with all tax amount based on
membership year.

Note: After successful payment for endorsement, application goes to EPC member and once it is approved by them
afterwards only applicant can apply again forew endorsement Before EPC member approval applicant cannot
apply for new endorsement.
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Pay onlinethrough Credit Card / Net Banking

(n)Code
@ 7rade Solutions

Facilitating Trade & Beyond . . .

Welcome : Test Certificate llIB FEBRUARY 797018 ignOu

Home
Applicant

Edit Application
s Payment Mods A

Edit Information

® Pay Online With Credit Card or Internet Net Banking<_ 1

Payment Options
View Payments O Pay Offline through Multicity Cheque/DD Nubmer

Request for Cancellation Payment Method®——B

Change Membership Type ® Credit Card
-

View Guideline/Help O Net Banking
Endorsement Endorsement Charges are :
Apply For Endorsement Service Tax Amount is :
Endorsements Details Sur Charge Amount is :
Credit Card Charges are :
Net Amount Payable is :

3— | I 4

* Service Tax - 3.00 % of total amount
* Surcharge - 2.00 % of total amount
* Credit C Processing Charges - 2.00 % of total amount
* Net Bankin§ Processing Charges - 15.00 Rs. Per Transaction

- & Copyright © 2009-2010 (n)Code Solutions.
Powered by (n}Code Solutions All Rights Reserved

(% € Internet H100% v

A. Payment Mode:Applicant has to provide payment mode by which he/she wants to pay eadwst fee.
1. Pay Online With Credit Card or Net Bankimgpplicant has to select this button if he/she wants
to pay online.
D. Payment Method:Applicant has to select method in which way he/she wants to pay endorsement fee
either through Credit Card or Net Bang.
2. Amount: Based on no of changes, endorsement fee is calculated with tax. Applicant is not allowed
to change amount. All calculation of amount is based on no of changes made by applieant.
amount payable is calculatdry adding endorsemeriees,tax and credit card / net banking charges.

~

3. SubmitY ' FGSNI LINPGARAY3I FEtf RSGFAT A LINELISNI
processing payment.

4. Cancelilf applicant wants to cancel their decision for processing payment after providing
allnecess NBE. AYF2NNI GA2Yy S GKSY KSkakKS KIFa (2 Of A0}
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10.0 ENDORSEMENT DETAILS

2
~

e Applicant can view atus of endorsement list.
e Applicant has to click on side panel bar of home page to view endorsement details as shown in below figure.

Click on tés link to
view endorsement
details

A. Endorse Applications Listt shows all endorsement list applied by applicant with their date and status.
1. Endorsement Datett shows date at which applicant applied for endorsement.

2. Status:It shows current status of endorsement application whetheisiapproved, rejected or on
hold.

3. ApprovedDate:It shows date at which action taken by EPC member.

4. Approved By It shows name of EPC member who has taken final acticappyoving rejecting or
keeping it on hold.

5. View Endorsed DetailsApplicant can vie endorsement in details which shows changes that
applicant has applied.

6. Print: If applicant wants to take print of particular endorsement application then that facility he/she
can accesthroughthis button.

A
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